
 
 

Welcome to Tecnica Football Academy 
 
We are pleased to welcome your child to our club.  In this pack you will find some 
information about us, contact details, a registration form and information regarding our 
club policy and procedures. 
 
 
About us / our philosophy 
 
Tecnica is all about technical ability.  Our vision is to create a fun and safe environment for 
kids to enjoy their football and learn and improve their technique through great training. 
  
Our philosophy is to let kids develop skills through focused training that can allow them to 
express themselves on the pitch.  Young kids need to learn the art of dribbling, ball mastery, 
feints and cuts, passing & receiving and shooting.  We use Dutch “old Coerver” training 
techniques that have been adopted by teams like Ajax, Barcelona, Benfica and Bayern 
Munich, combined with English FA coaching and Spanish influences.  Through small sided 
games such as 1 v 1s, 2 v 2s, 3 v 3s, and 4 v 4s this method provides more touches of the ball 
in a competitive environment that they can take through to team matches.  
 
Coaching is run and overseen by our very own UEFA B Level 3 standard coach and ex-
professional player, Austin Berkley, and we always ensure we have plenty of other qualified 
coaches to ensure all kids are coached to a high standard.  We also run goalkeeper training 
sessions on Saturday mornings. 
 
We accept all mixed ability players, boys and girls, as we know players of all ages develop at 
different levels and age.  We encourage kids to try out their skills in training and matches – 
they are allowed to make mistakes as they won’t develop without trying (and sometimes 
getting it wrong). 
 
Tecnica welcomes children from ages 4 upwards. We aim to ensure everyone is treated 
fairly and with respect and that our club is equally accessible to all. 
 
 
 
 
  



 
 

Child Welfare 
 
Tecnica Football Academy is committed to its responsibility for safeguarding the welfare of 
every child and young person in our club.  We provide a safe environment for all our 
members and acknowledge that every child or young person should be protected from poor 
practice and abuse.  We follow The Football Association’s (The FA) Safeguarding Children 
Policy and Procedures.  For further information please visit www.thefa.com/football-rules-
governance/safeguarding.  
 
If you have any questions or concerns regarding child welfare please contact Tecnica 
Football Academy’s Welfare Officer (details below). 
 
 
 
 
 
 
Contact Us 
 
Paul Harwood – Club Chairman and Treasurer 
07919 090 979 
paul@tecnicafa.com 
 
 
Warren Berkley – Club Secretary and Team Manager 
07590 046 769 
warren@tecnicafa.com 
 
 
Julia Harwood – Club Welfare Officer 
07943 946 266 
julia@tecnicafa.com 
 
 
Austin Berkley – Academy Director 
07850 527 041 
 
 
 
Check out our web site (www.tecnicafa.com) and keep up to date by following us on 
Facebook!  



 
 

Training  
 
Training is a fundamental part of player development at Tecnica so regular attendance is 
required of players in our teams.  It is also important that players arrive before training 
starts so the sessions can start on time.  Late arrivals will be asked to sit out until such time 
as it will not disrupt the session.  Training is designed to be fun but it is essential that players 
behave well at all times, respecting their coaches and other players. 
 
 

Age group Under 5s to Under 11s Under 12s to Under 13s 

Venue Tecnica Football Academy 
Wickham Park Sports Club 
228 -230 Pickhurst Rise 
West Wickham 
BR4 0AU 

Oasis Academy Shirley Park 
Shirley Road 
Croydon 
CR9 7AL 

Training times U5 – U6 – Saturday 9.30 – 10.30  
U7 – U8 – Saturday 9.30 – 11.00 
U9 – U11 – Saturday 10.00 – 
11.30 

U12 – U13 Monday 18.30 – 
20.00 
 
 

 

 
 
Goal keeper coaching – all ages – Saturdays 10.30 – 11.30 
Session times and locations are subject to change, which will be advised at the earliest 
opportunity. 
 
 
What players must bring to training: 

  a drink (water is best!) 
  shin pads 
  suitable clothing for cold or wet weather 
  a smile and a positive attitude! 

 
 
Hour-long personal coaching sessions with Austin are available on request, which will be 
tailored to the development needs of your child. 
 
 
Tecnica training kit is available to buy but is not compulsory.  The club shop order form is 
included at the end of this welcome pack.  



 
 

Matches 
 
Tecnica Football Academy enters teams into the Tandridge League from Under 7s upwards, 
which serves as an excellent environment for competitive and fair football.  We encourage 
children to join our teams so they can practice the skills they learn in training in real life.  
Being in a team also helps children to develop strong relationships with their team mates, 
learning to win and (just as importantly) lose as a team and learn the importance of 
teamwork and commitment.  
 
We grade our teams to enable players of similar ability to play together and to play 
opposition teams of a similar standard, which aids player development, whatever their 
ability.  Players will learn to play in different positions during matches as this also aids their 
development and awareness of the game.    
 
Matches are played at varying times on Sunday mornings (with the occasional lunchtime 
kick-off).  Home matches are played at Wickham Park Sports Club, West Wickham.  Away 
matches are at our oppositions’ pitches, which could be anywhere across South London and 
North Kent.  Unfortunately, we cannot provide lifts to matches so it is important that you 
arrange for your child to get to both home and away matches if you cannot attend. 
 
We encourage parents and family to come and support and encourage but it is important to 
allow the team manager alone to coach the team, rather than having lots of conflicting 
instructions being given by parents.  However, positivity, encouragement and support is 
hugely important for young players to receive from their parents on the sidelines. 
 
Players, parents and supporters should always abide by the FA Code of Conduct, respecting 
the referee, all players, managers, officials and other supporters.  Bad behaviour will not be 
tolerated. 
 
Fixtures are not set in stone at the start of the season.  Matches are confirmed by the 
league at the start of the week ahead of each match.  Please help your child’s team manager 
by replying promptly to confirm your child’s availability.  Matches may be cancelled if the 
pitch is flooded or frozen, in which case you will be advised as soon as possible ahead of the 
match.   
 
We expect parents to help their children be committed to playing matches if they wish to be 
part of a team.  We realise that it may not be possible to play every single week but do 
expect a high level of attendance so as not to leave the team short of players, which spoils it 
for other team members.  Players should also be punctual, arriving before the pre-match 
training/warm-up so it can start on time.  Late-comers will start as substitutes where 



 
 

possible and may be asked to miss the following match.  Not turning up will not be 
tollerated.  Always contact your manager. 
 
We will provide a team match kit, which remains the property of Tecnica and should be 
cared for and returned in good condition at the end of the season.  Parents should ensure 
that children are have sufficient warm clothing during cold or wet weather.  The league 
allows rolling substitutes so all players will spend time as substitute and parents must 
ensure they are warm enough.  Shin pads are compulsory for training and matches and 
parents should ensure their children bring plenty of water. 
 
At Tecnica Football Academy we have a great team of managers, who we support to achieve 
their FA Coaching qualifications. These managers are mostly parents of children in the team 
and work extremely hard throughout the season to manage the team for all the children.  
We ask that you appreciate and support them as much as possible, especially to help set up 
and clear away for home matches. 
 
Equipment used in training sessions and at matches must be returned to the 
coach/manager at the end, i.e. cones collected, bibs and balls collected.  
 
Any rubbish must be taken with you and not left at the pitch side after games or training. 
 
Players have a responsibility to promote high standards of behavior at all times.  
 
Tecnica Football Academy expects children to encourage their fellow players, accepting 
mistakes will be made by all participants. 
 
Enjoyment is the key to any successful player.  
 
 
 
‘SWEARING – Let’s Tackle It’ 
 
Tecnica Football Academy supports this initiative from the Kent FA Youth 
Council. This collaboration with Fixers UK, a charity which supports 
young people across the UK to act and change things for the better, 
supports tackling the use of foul and abusive language in the game. 



 
 

2017/18 season dates 
 

 

M T W T F S S

SEP 1 3 3

4 5 6 7 8 9 10

11 12 13 14 15 16 17

18 19 20 21 22 23 24

25 26 27 28 29 30

OCT 1

2 3 4 5 6 7 8

9 10 11 12 13 14 15

16 17 18 19 20 21 22

23 24 25 26 27 28 29

30 31

NOV 1 2 3 4 5

6 7 8 9 10 11 12

13 14 15 16 17 18 19

20 21 22 23 24 25 26

27 28 29 30

DEC 1 2 3

4 5 6 7 8 9 10

11 12 13 14 15 16 17

18 19 20 21 22 23 24

25 26 27 28 29 30 31

JAN 1 2 3 4 5 6 7

8 9 10 11 12 13 14

15 16 17 18 19 20 21

22 23 24 25 26 27 28

29 30 31

FEB 1 2 3 4

5 6 7 8 9 10 11

12 13 14 15 16 17 18

19 20 21 22 23 24 25

26 27 28

MAR 1 2 3 4

5 6 7 8 9 10 11

12 13 14 15 16 17 18

19 20 21 22 23 24 25

26 27 28 29 30 31

APR 1

2 3 4 5 6 7 8

9 10 11 12 13 14 15

16 17 18 19 20 21 22

23 24 25 26 27 28 29

30

MAY 1 2 3 4 5 6

7 8 9 10 11 12 13

14 15 16 17 18 19 20

21 22 23 24 25 26 27

28 29 30 31

JUN 1 2 3

4 5 6 7 8 9 10

11 12 13 14 15 16 17

18 19 20 21 22 23 24

25 26 27 28 29 30

JUL 1

2 3 4 5 6 7 8

9 10 11 12 13 14 15

16 17 18 19 20 21 22

23 24 25 26 27 28 29

30 31

AUG 1 2 3 4 5

6 7 8 9 10 11 12

13 14 15 16 17 18 19

20 21 22 23 24 25 26

27 28 29 30 31

KEY Monday evening training at Oasis Shirley Park (u12-u13)

Saturday morning training at Wickham Park Sports Club (u5-u11)

Probable match dates (subject to arrangement by Tandridge League)

Bromley school holidays & public holidays

Dates are subject to change but we will provide as much notice as possible 

should that be necessary.



 
 

Fees 
 
Registration fee – £35, payable on registration.   
 
Team fees – £35 per month for 10 months (September to June).  Team fees include team 
membership and training.  Training will continue into July at no extra cost.  Monthly fees are 
payable in advance by standing order on the 4th day of each month.  Special offer – 10 
months for the price of 9 if you pay £315 in full in September 2017.  
 
Training only fees – £28 per month in advance or £9 per session on the day.  Under 5s-6s is 
£5 per session. 
 
One-to-one coaching - £30 per hour 
 
 
Please note that late payment of fees will mean your child will no longer be eligible to 
train or play matches.  Please don’t wait for us to chase for payment of fees as your child 
may be excluded from playing. 
 
 
Bank details for standing orders: 
 
Account name  Tecnica Football Academy 
Account number 20713704 
Sort code  23-05-80 
Bank name  Metro Bank 
 
 
 
 
 



 
 

How to join Tecnica Football Academy 
 
Initially please speak to Paul Harwood or Warren Berkley (contact details in the contact us 
section) 
 

 Read the attached FA Code of Conduct for parents/carers & spectators and ensure 
any spectators you bring to matches and training understand and accept them too.  
 

 Read the attached FA guidelines regarding photos and video and ensure your child 
and any spectators you bring to matches and training understand and accept them 
too.  
 

 Read the attached FA Code of Conduct for Young Players and discuss with your child 
to ensure they understand what is expected of them. 

 
 Return any Tecnica match kit from last season. 

 
 Fill in the attached registration form and give to Paul Harwood or Warren Berkley.  

 
 If your child is joining a team 

o Pay the joining fee  
o Provide 2 passport sized photos of your child if joining a team. 
o Provide proof of identification (copy of passport or birth certificate) 

 
 Set up a monthly standing order for the 4th of each month for the payment of fees. 

Fees are payable monthly in advance.  Please note that non-payment of fees will 
mean your child will no longer be eligible to train or play matches. 

 



TheFA.com/Respect

 We all have a responsibility to promote  
 high standards of behaviour in the game.

 As a player, you have a big part to play.  
 That’s why The FA is asking every player  
 to follow a Respect Code of Conduct.

 When playing football, I will:

•	Always	play	to	the	best	of	my	ability

•		Play	fairly	–	I	won’t	cheat,	complain	 
or waste time

•		Respect	my	team-mates,	the	other	team,	
the referee or my coach/manager

•	Play	by	the	rules,	as	directed	by	
 the referee

•	Shake	hands	with	the	other	team	and			
 referee at the end of the game

•	Listen	and	respond	to	what	my	coach/	
 team manager tells me

•	Talk	to	someone	I	trust	or	the	club	welfare		
	 officer	if	I’m	unhappy	about	anything	at		
 my club.

 

   I understand that if I do not follow the Code, 
any/all of the following actions may be 
taken by my club, County FA or The FA:

 I may:

•	Be	required	to	apologise	to	my	team-mates,		
 the other team, referee or team manager

•	Receive	a	formal	warning	from	the	coach	or		
 the club committee

•	Be	dropped	or	substituted	

•	Be	suspended	from	training	

•	Be	required	to	leave	the	club.

 In addition: 

•	My	club,	County	FA	or	The	FA	may	make	my		
 parent or carer aware of any infringements of  
 the Code of Conduct

•	The	FA/County	FA	could	impose	a	fine	and		
 suspension against my club.

Young Players

Respect Code of Conduct  



TheFA.com/Respect

 We all have a responsibility to promote  
 high standards of behaviour in the game

 This club is supporting The FA’s Respect  
 programme to ensure football can be   
 enjoyed in a safe, positive environment. 

 Remember children’s football is a time for  
 them to develop their technical, physical,  
 tactical and social skills. Winning isn’t  
 everything.  

 Play your part and observe The FA’s   
 Respect Code of Conduct for spectators  
 and parents/carers at all times.

  I will:

•	Remember	that	children	play	for	FUN

•	Applaud	effort	and	good	play	as	well	as		
 success

•	Always	respect	the	match	officials’		 	
 decisions

•	Remain	outside	the	field	of	play	and	within		
	 the	Designated	Spectators’	Area	(where		
 provided)

•	Let	the	coach	do	their	job	and	not	confuse		
	 the	players	by	telling	them	what	to	do

•	Encourage	the	players	to	respect	the			
	 opposition,	referee	and	match	officials

•	Avoid	criticising	a	player	for	making	a		
 mistake – mistakes are part of learning

•	Never	engage	in,	or	tolerate,	offensive,		
 insulting, or abusive language or   
 behaviour.

  

  I understand that if I do not follow the  
Code, any/all of the following actions may 
be taken by my club, County FA, league or 
The FA:

 I may be:

•	Issued	with	a	verbal	warning	from	a	club	or		
	 league	official	

•	Required	to	meet	with	the	club,	league	or		
	 County	FA	Welfare	Officer

•	Required	to	meet	with	the	club	committee		

•	Obliged	to	undertake	an	FA	education	course

•	Obliged	to	leave	the	match	venue	by	the	club

•	Requested	by	the	club	not	to	attend	future		
 games

•	Suspended	or	have	my	club	membership		
 removed

•	Required	to	leave	the	club	along	with	any		
 dependents.

In addition:

•	The	FA/County	FA	could	impose	a	fine	and/	
 or suspension on the club.

 

Spectators and Parents/Carers

Respect Code of Conduct  



TheFA.com/Footballsafe

Potential risks
The FA has developed this guidance to help avoid  
the following:
•	 	The inappropriate use, adaptation or copying of  

images for use on child abuse websites on the internet 
(often incorrectly referred to as pornography sites)

•	 	The identification of children when a photograph is 
accompanied by significant personal information that 
will assist a third party in identifying the child. This  
can lead, and has led, to children being ‘groomed’

•	  The identification and locating of children in  
inappropriate circumstances which include: (i) where 
a child has been removed from his/her family for their 
own safety; (ii) where restrictions on contact with  
one parent following a parental separation exist e.g.  
in domestic violence cases; (iii) in situations where  
a child may be a witness in criminal proceedings;  
or (iv) other safeguarding children concerns. 

It’s important to remember the majority of images taken 
are appropriate and taken in good faith. If we take the 
following simple measures we can help to ensure the 
safety of children in football.

Common sense considerations to ensure
everyone’s safety
 Do:
1.  share The FA’s guidance on taking images with all  

parents, carers and members when they join the club 
2.  ensure the club has parental consent to use a player’s 

image if it is to be used in the public domain e.g. 
club website or newspaper article. This is essential  
in relation to point 3 below

3.    ensure that any child in your club who is under care 
proceedings, is protected by ensuring that their image  
is not placed in the public domain. This can be done  
by using a Consent Form, so that parents/carers can 
identify whether this applies to children in their care

4. focus on the activity rather than the individual
5.  ensure all those featured are appropriately dressed  

(a minimum of vest or shirt and shorts)
6.  aim to take pictures which represent the broad range  

of youngsters participating safely in football e.g.  
boys and girls, disabled people, ethnic minority  
communities.

 Don’t:
1.  publish photographs with the full name(s) of the 

individual(s) featured unless you have written consent 
to do so and you have informed the parents as to how 
the image will be used

2.  use player profiles with pictures and detailed personal 
information on websites

3.  use an image for something other than that which it was 
initially agreed, e.g. published in local press when initially 
produced for a clubhouse commemorative picture 

4.  allow images to be recorded in changing rooms,  
showers or toilets – this includes the use of mobile 
phones that record images.

Filming as a coaching aid
The FA advises that coaches using videoing as a legitimate 
coaching aid should make parents/carers and players 
aware that this will be part of the coaching programme.
Care should be taken when storing the videos.

Celebrating Football Through Photographs and Video

Let’s make football safe – not sorry

Recommended Guidelines

There has been much talk about who is allowed to take 
pictures of children (under 18s) playing sport and in  
particular what parents/carers are permitted to do.  
The FA would like to assure parents, carers, coaches, 
spectators, players and local media that we encourage 
the taking of appropriate images of children in football.



TheFA.com/Footballsafe Let’s make football safe – not sorry

Celebrating Football Through  
Photographs and Video

If you are concerned about the inappropriate use of images 
please report this to your CFA Welfare Officer or to The 
FA Case Manager (contact details provided below).

Remember
•  It’s not an offence to take appropriate photographs  

in a public place even if asked not to do so
•  No one has the right to decide who can and cannot 

take images on public land
•  If you have serious concerns about a possible child 

protection issue relating to the recording of images 
then call the Police. This action should only be taken 
where you believe that someone may be acting  
unlawfully or putting a child at risk 

•  The land or facility owner can decide whether or not 
photography and or videoing at football activities  
will be permitted when carried out on private land. 
However you need to make this known before allowing 
individuals access to the private property. If they do 
not comply then you may request that they leave

•  Try not to use images that include individuals wearing 
jewellery (as wearing jewellery whilst playing is contrary 
to the Laws of the Game as well as being a health and 
safety issue).

Commissioning professional photographers  
and the local media
If you are commissioning professional photographers  
or inviting the press to cover a football activity, ensure 
you and they are clear about each other’s expectations. 
The key is to plan ahead and communicate early on.

•  Provide a clear brief about what is considered  
appropriate in terms of content and behaviour

•  Inform them of your club’s commitment to safeguarding 
children and young people. Establish who will hold 
the recorded images and what they intend to do with 
them, e.g. place on a website for sale, distribute thumb 
nails to the club to co-ordinate sales

•  Issue the professional photographer with identification, 
which must be worn at all times

Inform participants and parents or carers prior to the event 
that a professional photographer will be in attendance  
and ensure you have established that no under 18s will 
be compromised due to safeguarding children concerns 
if their image is taken – remember this can be done by 
using a Consent Form at the start of the season. 

To report potentially unlawful materials  
on the internet please contact:

The Internet Watch Foundation
Email: report@iwf.org.uk
Telephone: 01223 237700
Fax the hotline: 01223 235921
www.iwf.org.uk

The FA’s Case Management Team
Email: case.management@TheFA.com
Telephone: 0207 745 4787



Tecnica Football Academy

Membership Application Form - 2017/18

Name of Child: Date of Birth: Gender:

Previous club: Team: Position:

Name of parent/guardian: Mobile no. Email:

Address:

Name & address of school attended:

Please provide details of any medical needs, known allergies or health issues we should be aware of.  Please provide details of any care plans available.

Name: Relationship to child: Contact no:

Name: Relationship to child: Contact no:

Name: Relationship to child: Contact no:

Please continue overleaf…

Details of Applicant

Emergency details



Tecnica Football Academy

Membership Application Form - 2017/18 (continued)

Name of Child:

Full membership (for players wishing to join a team):

£35 joining fee, payable on successful application, plus
£35 per month (September to June), payable by standing order on 4th day of each month.  July training free of charge.

or

£35 joining fee, payable on successful application, plus
£315 per year (September to July), payable by 1 September 2017

Training only

Under 5s & Under 6s: £5 per session

Under 7s & over: £9 per session

or

£28 per calendar month, payable by standing order on 4th day of each month

Bank details Account Name : Tecnica Football Academy Ltd Bank : Metro Bank
Account Number : 20713704 Sort code : 23-05-80

I will ensure my child has the right equipment, clothing and refreshment for every match and training session.

I understand that team kits remain the property of Tecnica, will be kept in good condition and returned at the end of the season.

I have returned match kits from last season.

I will ensure my child is on time for training sessions and matches.

I understand that late payment of fees will result in my child being no longer eligible to train and play matches.

My chilld is joining a team.  I enclose 2 passport photos and prrof of ID (copy of passport or birth certificate).

I have read and accept The FA's code of conduct for parents/carers and spectators.

I have read and discussed the The FA's code of conduct for young players with my child, who agrees to abide by it.

I have read and accept The FA's guidelines for usage of photos and video and will discuss it with other spectators I bring to matches.

I consent to Tecnica Football Academy using photos and video of my child on its website and social media.

I give my consent to administer emergency medical treatment to my child or for us to seek further medical assistance if necessary.

Name of parent/guardian: Signature: Date:

Policy and Codes of Conduct Acceptance

Please tick to confirm acceptance

Application

Please tick as appropriate

Details of Applicant



 
 

 



 
 

CAN YOU HELP? 
 
 
Tecnica Football Academy is looking for volunteers to help run the club. There is a lot 
of work involved in running a football club and we want our coaches and managers 
to spend their time on providing fantastic and enjoyable training to help your child 
learn and improve their technique (Not to spend their time on admin roles!).  
 
As such we are always looking for offers of assistance, when required, and actively 
encourage parents to get involved where they can. 
 
If you can help, please speak to one of us (we’re the ones in the tracksuits!) and 
complete this form. 

 
Name: …………………………………………………………………….. …………………………………….. 

Address: ……………………………………………………………………………………………………………. 

…………………………………………………………………….. …………………………………………………… 
 
Tel (Home) ……………………………………. (Mobile) ……………………………………... 

 
 
 
 
I am particularly interested in helping out with:  
(please tick) 
 

 Match day or training assistance 
 Committee level 
 Organising social events 
 Team sponsorship 
 Other – please specify 

 
     

Player(s) Name(s):  ……………………………………………………………….  

 

Team(s)/Age Group(s): ………………………………………………………..…  

 
 
 

 
 


